SAMPLE PROCEDURE FORM LETTER TO BE RETURNED TO COMMITTEE

Submitting Fire Dept. Name
Address
Town, NY Zip

Date
RE: NOMINEE FOR FIREFIGHTER OF THE YEAR – 2026
NAME OF YOUR NOMINEE

Fire Fighter of the Year Committee
Greene County Vol. Firemen’s Assoc.
C/O Ryan Schrader, Chairman
Address
Town, NY Zip

Dear Committee Members:
Letter should contain the following information:
-Give a complete account of the incident or service of your nominee.
-If there was coverage by the news media (radio, television, or newspaper), include the reviews with your application as attachments. Include pictures, if any.
-If there were witnesses to the feat, include subordinating statements or letters.
-List the telephone numbers of your Chief in the event the Committee has a need to contact him/her.

Respectfully submitted,

……………, Chief
……………, Secretary
**letters must be signed by the Chief and the Secretary of the Department/Company**
