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ADDITIONS AND DELETIONS: The 

author of this document has 

added information needed for 

its completion. The author 

may also have revised the 

text of the original AIA 

standard form. An Additions 

and Deletions Report that 

notes added information as 

well as revisions to the 

standard form text is 

available from the author and 

should be reviewed. 

This document has important 

legal consequences. 

Consultation with an 

attorney is encouraged with 

respect to its completion or 

modification. 

 

ELECTRONIC COPYING of any 

portion of this AIA®  Document to 

another electronic file is 

prohibited and constitutes a 

violation of copyright laws as 

set forth in the footer of this 

document. 

This Exhibit is part of the Contractor’s Qualification Statement, submitted by «  » and 
dated the «  » day of «  » in the year «  » 
(In words, indicate day, month and year.) 
 
§ A.1 ORGANIZATION 
§ A.1.1 Name and Location 
§ A.1.1.1 Identify the full legal name of your organization. 
 
«  » 
 
§ A.1.1.2 List all other names under which your organization currently does business and, 
for each name, identify jurisdictions in which it is registered to do business under that 
trade name. 
 
«  » 
 
§ A.1.1.3 List all prior names under which your organization has operated and, for each 
name, indicate the date range and jurisdiction in which it was used. 
 
«  » 
 
§ A.1.1.4 Identify the address of your organization’s principal place of business and list all 
office locations out of which your organization conducts business. If your organization 
has multiple offices, you may attach an exhibit or refer to a website. 
 
«  » 
 
§ A.1.2 Legal Status 
§ A.1.2.1 Identify the legal status under which your organization does business, such as 
sole proprietorship, partnership, corporation, limited liability corporation, joint venture, or 
other. 
 
«  » 
 

.1 If your organization is a corporation, identify the state in which it is 
incorporated, the date of incorporation, and its four highest-ranking 
corporate officers and their titles, as applicable. 

 
«  » 

 
.2 If your organization is a partnership, identify its partners and its date of 

organization. 
 

«  » 
 
.3 If your organization is individually owned, identify its owner and date of 

organization. 
 

«  » 



 

AIA Document A305 – 2020 Exhibit A. Copyright © 2020. All rights reserved. <The American Institute of Architects,= <American Institute of 
Architects,= <AIA,= the AIA Logo, and <AIA Contract Documents= are trademarks of The American Institute of Architects. This draft was produced 
at 11:43:26 ET on 07/11/2023 under Order No.1232252859 which expires on 02/29/2024, is not for resale, is licensed for one-time use only, and 

may only be used in accordance with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 

User Notes:  (2050511154) 

 

2 

 

 
.4 If the form of your organization is other than those listed above, describe it and identify its individual 

leaders: 
 

«  » 
 
§ A.1.2.2 Does your organization own, in whole or in part, any other construction-related businesses? If so, identify 
and describe those businesses and specify percentage of ownership. 
 
«  » 
 
§ A.1.3 Other Information 
§ A.1.3.1 How many years has your organization been in business? 
 
«  » 
 
§ A.1.3.2 How many full-time employees work for your organization? 
 
«  » 
 
§ A.1.3.3 List your North American Industry Classification System (NAICS) codes and titles. Specify which is your 
primary NAICS code. 
 
«  » 
 
§ A.1.3.4 Indicate whether your organization is certified as a governmentally recognized special business class, such as 
a minority business enterprise, woman business enterprise, service disabled veteran owned small business, woman 
owned small business, small business in a HUBZone, or a small disadvantaged business in the 8(a) Business 
Development Program. For each, identify the certifying authority and indicate jurisdictions to which such certification 
applies. 
 
«  » 
 
§ A.2 EXPERIENCE 
§ A.2.1 Complete Exhibit D to describe up to four projects, either completed or in progress, that are representative of 
your organization’s experience and capabilities. 
 
§ A.2.2 State your organization’s total dollar value of work currently under contract. 
 
«  » 
 
§ A.2.3 Of the amount stated in Section A.2.2, state the dollar value of work that remains to be completed: 
 
«  » 
 
§ A.2.4 State your organization’s average annual dollar value of construction work performed during the last five 
years. 
 
«  » 
 
§ A.3 CAPABILITIES 
§ A.3.1 List the categories of work that your organization typically self-performs. 
 
«  » 
 
§ A.3.2 Identify qualities, accreditations, services, skills, or personnel that you believe differentiate your organization 
from others. 
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«  » 
 
§ A.3.3 Does your organization provide design collaboration or pre-construction services? If so, describe those 
services. 
 
«  » 
 
§ A.3.4 Does your organization use building information modeling (BIM)? If so, describe how your organization uses 
BIM and identify BIM software that your organization regularly uses. 
 
«  » 
 
§ A.3.5 Does your organization use a project management information system? If so, identify that system. 
 
«  » 
 
§ A.4 REFERENCES 
§ A.4.1 Identify three client references: 
(Insert name, organization, and contact information) 

 
«  » 
 
§ A.4.2 Identify three architect references: 
(Insert name, organization, and contact information) 

 
«  » 
 
§ A.4.3 Identify one bank reference: 
(Insert name, organization, and contact information) 

 
«  » 
 
§ A.4.4 Identify three subcontractor or other trade references: 
(Insert name, organization, and contact information) 

 
«  » 
 


